Local Councils, Internal Drainage Boards and other
Smaller Authorities in England

Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:

all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 milllon; and
* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review,

Guidance notes on completing Part 3 of the Annual Governance and
Accountabllity Return 2017/18

1. Every smaller authority in England that sither received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Govermnance and Accountability Retum at
the end of each financial year in accordance with Proper Practices.

2, The Annual Governance and Accountability Return is made up of three parts, pagas 3 to 6:

* The annual Internat audit report is completed by the authority’s internal audtior.
* Sections 1 and 2 are to be completed and approved by the authority.
» Section 3 Is completed by the external auditor and will be relumed to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounfing Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
requesting a fimited assurance review, must send to the external auditor:

- the Annual Govemnance and Accountability Return Sections 1, 2 and 3, together with
* & bank reconclliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements
* your notification of the commencement date of the period for the exercise of public rights
* Annual Internal Audit Report 2017/18

Unless requested, do not send any original records to your external auditor, Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and Is able to give an opinion on the limited assurance review,

the Annual Governance and Accountability Return including Section 3 — External Auditor Report and'
Certificate will ba returned to the authority,

Publication Requirements

Smaller authorities with either income or expenditure exceeding £25,000 must publish on a public website
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Retum:

* Section 1 — Annual Governance Statement 2017/18, page 4

* Section 2 — Accounting Statements 201718, page 5

* Section 3 - The External Auditor Report and Certificate 201 7/18, page 6

* Notice of the period for the exerclse of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
partles, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountabifity Retum constibutes the anmial ratum referred & In the Acoounts and Audit Regulations 2015,
mmmmmmmehmmmahm ocal aucdtior’ in the Accounts and Audt Reguistions 2015

“for a complete et of bodias MmyummmmmmwAm and Accountablity Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Retum, Proper Practices are found In the Practitioners’ Guide* which is updated from time to time

and contains everything needed to prepare successfully for the financlal year-end and the subsequent work by
the external auditor,

and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialled and accompanied
by an explanation. If the Annual Governance and Accountabillly Return contains unapproved or unexplained
amendments, It may be returned and addltional costs wili be incurred. -

* The authority should receive and note the annual intemal audit report prior to approving the annual govemance
staternent and before approving the accounts.

* Use the checklist provided below to review the Annual Govemance and Accauntabllity Return for completeness
before sending it to the extemnal auditor,

* Do not send the external auditor any Information not specificafly requested. However, you must inform your

extemal auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant emall
addresses and telephone numbers,

* Make sure that the copy of the bank recondliation to be sent to your external auditor with the Annual Governance
and Accountabllity Return covers all the bank accounts, If the authority holds any short-term Invesiments, note their
value on the bank reconclllation. The external audftor must be able to agree the bank reconclliation to Box 8 on the

accounting statements (Section 2, page 5). An explanation must be provided of any differance between Box 7 and
Box 8. More help on bank reconcillation Is avallable in the Practitioners’ Guide*,

» Explain fully signiicant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records Instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

- If the exteral auditor has to review unsolicitad information, or receives an incomplete bank reconciliztion, or
variances ars not fully explained, additional costs will be Incurred,

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017) equals the batance brought forward in the cument year (Box 1 of 2018).

* Please enter the authority’s name only in Section 3 on Page 8. Do not complete the remaincier of that section,
which Is reserved for the external auditor.

* The Responsible Financial Officer {RFO), on behalf of the autharity, must sst the commencement date for the
exercise of public rights, From the commencement date for a single perfod of 30 consecutive working deys, the
accounts and accounting records can be inspected. Whatever period the RFO sets It must include a common

inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection ~ of the first ten working days of July.

* The authority must pubiish the information required by Regulation 15 {2), Accounts and Audit Regulations 2015,
including the period for the exarcise of public rights and the name and address of the external auditor,

Completion checkiist = N ansiwers e |

All asctions Have all highlightsd boxes have been completea?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditar?

=3
Intemal Audit Report muwmmmmmmmwm 7
Section 1 For any statement to which the responsee Is 'no’, is an explanafion provided? Ve
v
v
v
/

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chalrman of the approval meeting?

Hasanexplanaﬂunufsigniﬁcmﬂvaﬂaﬂonsfmrnlastyswtoﬂﬂsyearbean provided?

The bank reconcliiation as at 31 March 2018 is agresad to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Tmstﬁmds—havealldlsclosmaabeanmadalfmeauﬂ'noruylsasolemnaghg
rustae? NB: do not send trust acoounting statements unless requested or nstructed. | ™| X

;l'ﬂore guldage: on completing this annual retum 15 avafiabls in Governance and Accountabifity for Smaller.

Gulde to Huedeu.whiehmbaduwnbndedﬁommnmukorﬁom
www.slcs.co.uk or from www.ada.org.uk
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Annual Internal Audit Report 2017/18

FEATHELSTENE Town Counicii

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The Internal audit for 2017/18 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of intemnal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control

objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting recoras nave been propeily kep! throughout the financlal year. '

B. Thia authority complled with its financlal regulations, payments wers supported by involcas,
all expandlture was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achiaving fis objeciives and reviewed the
adequacy of amangements to manage these,

W

D. The precept or rates requirement resulted from an &dequate budgetary process; progress against
the budget was regularty monitored; and reservas were appropriats, v
W

E ammimmmwmm.mwmmm.mwmuammm
banked; and VAT was appropriately accounted for.

F. Patty cash payments wers properly supported by receipts, i petty cash expendiure was
approved and VAT appropriately eccountad for,

G. Salaries to employees and allowances 1o members were paid In accordance with this authority's
approvals, end PAYE and NI requirements were properly applled.
H. Asset and lnvastnenbgg@rswem complete and accurats and properly maintained.
l._Periodic and year-end bank account reconcillations were properly carried out.
J. Aooo!mﬂng statements prepared during the year wers prepared on the corract accounting basis
or

» egreed to the cash book, supported by an
adaquabaudltmmamundeﬂylngmmmmappmpﬂatedabmmandmdlmW«e

g

<KL

<

K. (For local councils only)

Trust funds (Including charitable) — The council met its responsibliities s a trustes, I I I v\ |

For any other risk areas Identified by this authority adequate controls axisted (list any other risk areas on saparate sheats
if needed).

Date(s) intemnal atusdit undertaken Name of person who carried out the internal audit
23 \% \1\3 WReny S o esreny

Signature of person who
b el e Wo—s NP - A \\tg.

>~

*Ifthe mponueis'no’pleamd:bﬂuhplbaﬁmsandmbalnn taken to address any weakness in contro! identified
{add separate sheots if needed).

**Note: thmlsmm'mmmmmutrecantlntcnﬂmdltmlkmdonelnmlsmandwhanltn
next plannad, or, ifemragamnotmqulmd.mamnudmhmda.ﬂMNpMMltoxpMnmymt(addmhMHnm
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Section 1 - Annual Governance Statement 2017/18
We acknowledge as the members of:

FEATHERSTONE TonnN COUNC L.

our responsibllity for ensuring that there is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1.V\bhmpumpluumnqunm1brulfeeﬂnnnmdal preparsd R Stafornents

accolinting In accorgaence
management during the vear, and for the preparation of with the Accounis and Audit Regrdations.
the accounting statements.

2, Wea mairtained an adaquate system of intamal control
Indudlmmummmuwmwmm
and corruption and reviewed its effactivencss,

mudapmparammhmdmephd
for ssfeguarding the public monay and resources in

Bs charge.
3. We took all reasonabla steps %o assure curssives has anly done what & has the fega! powsr to do and hes
malhmanmmaMdaMupohnw memmmn

nm-nmpllamemmlcm.mwhﬂmandeper
Pmdfeastmtenuldhmulmillcmﬁﬂnmdalebct
an the abflity of this muthorly to conduct fiis
businogs or manage M= finances.

4. We provided proper opportunity during the yeer for
the exercise of slecton’ rights in accordance with the
requiremerts of the Actounts and Audit Regulations.

S.Wnurrhdoutanmmnfﬂudﬂcﬂacmgl\h
auﬂmﬂtyandinoknppmpﬁahabpﬂommm
Hdu,irldudngltwhhdudbndfmarmlmmm
axiemal insurance cover whers requined.

6. Wa maintained througheut the year an adequste and
sffectiva system of infemal eudt of tha accounting
records and eontrol systems,

7. We took appropriate action on all matters raised
In raports from Internal and axtemal audit.
8. We considared whether any Htigation, Rabilliea or

commitments, events or fransactions, occurring elther
during or after the year-ond, have a financial impact on

Mﬂnmwwaﬂmmdﬂnwmﬂtyb
mmmmwmmmmm

mmmmmmmmmu
mmmmmm

arranged for & competent person, independent of the fnancial
oovitrols and procedures, io give an objective visw on whether
mmmmmwmmm

Wmmmbhmwmm
axiemnaf gudl,

mmnmm-ﬁmnmm
mmmmemmmmmm

SOINSN IS SN IS N

end if relevant.
this authority and, where appropriats, have Inclsded them
In the ageounting statements.
9. {For local councils only} Trust funds Including has met al of K2 responsibiities whem ¥ is & acie
dhﬂmbh.hwupadlyashnbmmm managing trustee of & jocal inust or trugts.
Irushemdlmrgodwrmhbllw

financial reporiing and, if required, independent
axamination or audit

reaponsibilties for the fund(s)assets, including | l / I

*Pleass provide explanations to the external auditor on a separste sheet for sach ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this Signed by the Chairman and Clerk of the mesting where
authority and recorded as minute reference: approval is given:

23/18 A camen | COemSLear D
dated v joklams Clerk V- s

Other information required by the Transparency Codes (not part of Annual Governance Statement)

- Authority web address
RNRW. Leatherstore-tc, gov. vk
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Sectlon 2 - Accounting Statements 2017/18 for

FEATHERSTONE TomN CounCit

1. Badancas brought Tombmmmzathbawnnmcnmm

forward |;,q,05\ 1719 113 &s recorded in the financial records. Vaius must agree fo
’ Box 7 of previous year,

2 {+) Precept or Retes and Total amount of precept (or for IDBs retes and levies)
Levies ’Oq, 000 130,000 receivod or receivable in the year. Exclude any grants

3, {(+) Totel other recelpts Total Income ormcmaamded{nmommbookms

o?.c], e]7 35' 185 ﬂlampfon.ammmelvsd{hneﬂ. Include any
4. {-) Steff costs Tomlemanditumorpamnramaderoandmbehdfof
obB u#emptoms.lndudosahbaandwegss,PAYEandM
LU0 oLy (employses and empicysrs), pension contributions and
empioyment expenses.

5. (-} Loen Interest/capital Total expendiiure or peyments of capital and inferest
repayments — o madeduﬂngmaynrmﬂnambmummﬂfanm.

6. () All other payments Total expenditure or payments as recorded in the cash-

10378 125,750 | book isss staffcasts (ine 4) and foan intoresticaptey
! repayments (iine 5).

7. (<) Balances carried Toisl balances and resarves at the end of the year. Must
forward 179,113 193,878 | oqual (1+2+3) - (4548).

8. Total valua of cash and Thewmafaﬂamwumddepowbenkamum.m
shortterm investments | ) 7q 1} 3 193 878 | hokdings and short term investments held as ef 31 March —

¢ b To agres with benk reconciiiation.

9. Total fixed assets plus mmwmmmmmm-mm
long term investmants 277 Akl a7, 3! Up of all s fixed assets and long term investments as af
and assets : 31 March,

10. Total bamowi The ceplfel balance as at 31 March of afl icans

11. (For Local Councils Onfy) Disclosure note mecomwm“sobmmrandkmspmmror
re Trust funds (including charitable) managing Trust finds or assets.

‘/" N.B. The figures In the accounting statements above do
N /b I not include any Truet transactions.

1 cortify that for the year ended 31 March 2018 the

| confirm that thesa Accounting Statements were

Accouniing Statements In this Annual Govemnance and
Accountability Retum prasent falrly the financial position
of this authority and Its income and expeandlture,

or properly present receipts and payments, as the cuse
may be.

Signed by Responsible Financial Officer

Date 12 fo6 /1%

Annual Governance and Accountability Return 2017/18 Part 3

approved by this authority on this date:
13 foef18
and recorded as minute reference:

73018 &

Signed by Chalrman of the meeting whera approval of the
Accounting Statements Is given

coxom&ﬁ_d.g

Page 5 of 6



Section 3 - External Auditor Report and Certificate 2017118

In respect of FEATHERSTONE Town Counei

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of Internal controf. The authority prepares an Annual Govemnance and Accountabillty
Return In accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018; and

» confirms and provides assurance on those matters that are relevant to our duties and responsibliities as
external auditors,

(Excapt for the matters reported below)* on the basis of our review of Secions 1 and 2 5 The Annusl Govemance and Accountability Return, b1
‘our opinion the Information in Sections 1 and 2 of the Annual Gevemance and Accountabllity Retum s in accordancs with Proper Praclices and

noothermaihuhweuamtouuraltonllonglvlngeamefa-eomemmatnlmntbglslaﬂmandmwhwymmnenhhavamtbun mel.
("delete as appropriate).

{continua on a saperaie sheet raqulra_d}

"fmiermaﬂusnotaﬂauﬂng@iup’rﬁonwlﬂd\mdl";ﬁhﬂnlﬂsnﬁuncfheauﬂlomy_m_. - ==

I\(ennlinuo on a separate shest if required) ‘

3 External auditor certificate 2017/18

We certify/do not certify* that we have completad our review of Sections 1 and 2 of the Annual Govemance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountablitty Act 2014, for
tha year ended 31 March 2018.

[We do notcertfy completion bocawee: ]

Extemal Auditor Name

External Auditor Signature Date

“Nats. the NAO 1ssuad guidance appioable to sxtemal sudtors' work on Imited assurance reviews for 2017/18 In Audior
Guidance Note AGN/02. The AGN Is avallable from the NAQ websle (www.na.org.uk)
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